Diocese of Exeter

FAMILY FRIENDLY POLICIES
EMERGENCY TIME OFF WORK TO CARE FOR DEPENDANTS

As an ecclesiastical office holder you should be able to take a reasonable
amount of unpaid time off during your working hours to deal with emergencies/
unexpected or sudden problems affecting your dependants and to make any
longer term arrangements for your care.

For these purposes a dependant is defined in statute as follows: ‘A partner, child
or parent of the Office Holder, or someone who lives with him/ her as part of your
family, e.g. an elderly aunt or grandparent.’

It is expected that in most cases, the amount of leave will be less that one day, or
one or two days at the most. The statutory right is to unpaid leave only. In
practice, you will continue to get paid stipend during an occasional short absence
to deal with a genuine emergency. Frequent or prolonged absence will however,
need to be unpaid and may become a disciplinary matter.

Examples for which you may need time off may include;

« provision of assistance if the dependant is ill, gives birth, is injured or
assaulted;

% making arrangements for the provision of care for a dependant who is ill or
injured;

« dealing with the death of a dependant;

% or with an unexpected disruption or termination of arrangements for the care
of a dependant;

% or with an incident involving a dependent child which occurs unexpectedly in
a period during which an educational establishment, which your child
attends, is responsible for him or her.

In all cases when time off is given, it is your duty to keep your Team and/or
Archdeacon informed of the length of emergency and intention to return to work.

Availability of the policy and further advice

A copy of this policy has been made available to all Office Holders as part of the
Diocesan Clergy Handbook.

Office holders can also contact the HR Adviser about the application of these
policies (either via the Diocesan Office or via the contact details given in the
Diocesan Handbook) or the Diocesan Stipends Officer at the Old Deanery for
matters to do with the relevant pay scheme.

Information on statutory rights and entitlements and related matters may be
found on line at: www.acas.org; www.hse.gov.uk; www.hmrc.gov.uk or
www.bis.gov.uk
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