HOW DO | APPLY FOR A DIOCESE
FACULTY? “EXETER

THE CHURCH

Guidance note OF ENGLAND
from the Church Buildings Office IN DEVON

FROM 15T DECEMBER 2015 ALL APPLICATIONS FOR WORKS TO CHURCHES
SHOULD BE SUBMITTED VIA THE ONLINE FACULTY SYSTEM
https:/facultyonline.churchofengland.org

A faculty is the permission that is needed to undertake anything more than minor works to a
church or churchyard. When planning any works, the PCC should consult the Church
Buildings Office at an early stage to see whether any form of permission will be needed. The
following chart explains the steps that you will need to go through if applying for a faculty.
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If necessary, the Church Buildings Advisers will send the proposals to Historic England, the
Local Planning Authority, or the National Amenity Societies

v

An initial scrutiny is made of the application, and if any information appears to be missing, the Church
Buildings Office will ask the PCC to provide it in order that the application can be properly assessed



l

The application is added to the agenda for the next DAC meeting, and application is sent
to relevant DAC specialists who will offer their Formal Advice (when application is for a

DAC Notification of Advice) or Informal Advice (when application is for pre-application ‘
comment), which will then be discussed at next committee meeting (DAC meets
approximately every three weeks)
The DAC may request that a site The DAC may require additional information
visit be set up to discuss the from the parish in order to be able to fully

proposals at the church, with all assess the proposals, or may ask the parish to

interested parties involved reconsider element(s) of the scheme

The DAC will produce a report of discussions l

held at the visit, and if approved by the Parish re-submits -
committee, a copy of this advice will be
uploaded onto the Online Faculty System for
the parish to guide them in formulating their
final plans for re-submission

If the DAC is content, they will issue a Notification of Advice that
recommends (or does not object to) the works, to enable the parish to

petition for a faculty

(If the DAC does not recommend a proposal, the parish are still entitled to submit a petition for
faculty, upon which the Chancellor will make the final ruling)

v

The PCC will be notified that the Notification of Advice has been issued

!

Parish displays public notices at the church for 28 days, finalises the Petition for Faculty before
submitting this to the Diocesan Registry.
At this point the faculty fee is payable to the Diocesan Registry.

v

At the end of the 28 days, parish takes down the public notices, completes certificate of
publication on the reverse of one notice, and posts it to the Diocesan Registry immediately

v

The application is sent to the Chancellor for the final decision

l

If any objections are received, the Chancellor will make
his decision either by written representations or, in

If no objection has been received, the

Diocesan Registry issues the faculty to the
parish, and works may then proceed

rare cases, a Consistory Court hearing
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