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Role Description: Verger

Vergers are laypersons who serve the church in a ministry of service and welcome. Often the visitor will see the verger in a simple cassock moving about the church preparing for worship. The verger is able to respond to any enquiry concerning the upcoming service, church facilities or current program offerings.  The verger's logistical and behind-the-scenes support allows the clergy more time for pastoral and sacramental responsibilities.
At a practical level vergers will often bear the immediate responsibility for the care and security of the building and the presence of the verger often allows the building to remain open outside service times as a place of prayer and of Christian witness to the local or wider community.  Vergers offer particular support for weddings and funerals.

Duties/Responsibilities
· Welcoming the congregation and assisting in preparing the church for the service (or wedding or funeral)
· Opening up, tidying and securing the church building
· Managing keys for access to the church building
· Leading processions
· Care of linen and altar cloths, including changing altar frontals according to liturgical calendar
· Monitoring and replenishing items such as candles, wine and wafers/bread

Responsible to (named contact for support and resolution of any difficulties):
[Churchwardens].

Checks Required Prior to Appointment
· Vergers are not typically eligible for a DBS check.
· At least two references must have been received indicating that they have no concerns regarding the applicant’s conduct around children or vulnerable adults.

Safeguarding Responsibilities
In co-operation with the incumbent and the Parish Safeguarding Representative, to:
· Implement safe working practices as laid down in Diocesan or Parish guidance
· Risk assess all activities
· Listen to other volunteers
· Protect yourself when working with children or vulnerable adults
· Tell the Parish Safeguarding Representative or the Incumbent of any safeguarding concerns, however minor

Safeguarding ‘Dos & Don’ts’
Protecting others and protecting yourself

	Do
	Don’t

	· Report all concerns about the safety or well-being of an individual to:-
· the Parish Safeguarding Representative
· the Diocesan Safeguarding Team
· the Police (where there is an immediate risk of harm to a person)
· Carry out a personal risk assessment for lone working
· Keep a written record of all incidents or disclosures (signed and dated)
	· Offer confidentiality when you have a duty to report all concerns for safety
· Investigate disclosures; simply get clarification of details and report the information shared
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