Application validation checklist

This document sets out what information and supporting documents are required for applications to
be considered by the DAC. The aim is to ensure that sufficient information is available to enable the
DAC to advise on applications, at the earliest stage, and for consultees to consider and comment on
proposals (as applicable).

The level of information required is proportionate to the type of application.

In essence, there should be enough information for someone who is unfamiliar with your church to
understand the ‘what, where, why?’ and impact of your proposal.

List B applications

For all applications, please submit:

e Site or floor plan, which clearly marks where the work is to take place.

e Recent photographs showing both the elevation(s) concerned, and the detailed area(s) where
work is to take place, or where equipment is to be added.

e A specification of the works to be carried out, including details of any materials to be used.

e Photographs or illustrations of any equipment/furniture to be added.

e A quotation from your contractor (if available). Quotes for electrical work should be from
NICEIC, ECA or NAPIT registered contractors.

e PCC minute in support of the works.

For any electrical work, please also provide details of equipment, their proposed location(s) and the
location of any cable runs.

Faculty applications

For all applications, please submit:

e Site or floor plan, which clearly marks where the work is to take place, plus any other relevant
drawings.

e Recent photographs showing both the elevation(s) concerned, and the detailed area(s) where
work is to take place, or where equipment/furniture is to be added.

e Any relevant specialist reports e.g. pew survey, conservation report on monuments etc.

e Quotation from your contractor (if available).

e PCC minute in support of the works.

e Statements of Significance and Need.

Additional documents are required for different types of application, as listed in the table below:

Nature of work Additional documents required

Repairs to the building ¢ Specification of the works to be carried out.
Reordering, extensions, or e Drawings in plan, section and elevation showing the
provision of new facilities (WCs and affected part(s) of the church as existing.

serveries) e Annotated drawings showing what is proposed,

including indication of the colours to be used.
¢ Specification of works.
e Options appraisal (within Statement of Need:s).




Nature of work

Additional documents required

Archaeological assessment (if either disturbance of the
fabric of the church or churchyard is proposed as part of
the works).

Heating, lighting and audiovisual

An illustrated and annotated plan of the church showing:
where the new fittings/equipment are to be positioned,
wiring routes and method of fixing wires, pipe work
routes (for wet heating systems), and where any
alteration needs to be made to the fabric as part of the
works.

Specification or quotation giving full details of the
equipment, and how it is to be installed. Quotes for
electrical work should be from NICEIC, ECA or NAPIT
registered contractors.

Catalogue illustrations of any equipment/fittings to be
installed, including boilers for heating systems.

Details of any cabinets to house sound reinforcement
equipment, including material(s), measurements, design
and location.

Confirmation that the church’s architect/surveyor is

content with the proposals (if they have not prepared
the specification).

Works to bells

A bellhanger’s or bellfounder’s report and quotation. If
structural work is also required, include an architect’s
specification and/or structural engineer’s report for this
element of the works.

Works to organs

An organ builder’s report and quotation. In the case of a
new organ being installed, full details of both the new
organ, and any organ to be replaced should be provided.

New furnishings or furniture
(including chairs)

Details on the method of fixing, if appropriate.

Clear photographs or illustrations of the items, including
details of materials.

If new furniture is being designed, detailed scale
drawings.

New memorials inside a church

A full size or scale drawing showing layout and form of
lettering and a description of the materials and method
of fixing to be used.

Wording/inscription for the memorial.

An accompanying statement setting out why that
particular person should be commemorated by way of a
memorial in the church.

Sale or disposal of an item

A thorough justification for the reason for the proposed
sale/disposal, details on the provenance of the item(s)
and what other options regarding the item(s) have been
considered (within the Statement of Need).

Good photographs of the item(s).




Nature of work

Additional documents required

e Details of the method of sale or disposal.
e Valuation of the item(s).

Solar PV

e lllustrated and annotated drawings showing: where the
new fittings/equipment are to be positioned (both
internally and externally), and how they are to be fixed;
full cable routes and method of fixing, pipe work routes,
and where any alteration needs to be made to the fabric
as part of the works.

e Specification or quotation giving full details of the
equipment, and how it is to be installed.

e Quotes for electrical work should be from full scope
NICEIC, ECA or NAPIT registered contractors.

e Confirmation that the church’s architect or surveyor is
content with the proposals (if they have not prepared
the specification).

e Confirmation from a suitably qualified professional that
the roof structure can carry the additional weight of the
equipment.




