


	The Crediton and Upper Creedy Valley Churches
	CONFIDENTIAL

	

APPLICATION FORM
Applicants must have the right to reside and work in the UK

	Application for the post of
	Mission Community Administrator

	SECTION 1

	Surname
	

	

	Christian names
	

	

	Address
	


	

	Home telephone number
	

	

	Mobile number
	

	

	E-mail
	

	




	
SECTION 2 – PRESENT APPOINTMENT

	What is the title of your present post? Please give the date you started and a brief outline of the work.

	



	SECTION 3 

	Please give details, with dates, most recent first.

	a) Further education. Please give qualification obtained with class if degree.

	From
	To
	College, course etc

	
	
	

	
	
	

	
	
	

	b) Other professional/practical qualifications obtained (e.g. teaching, performance, further study).

	From
	To 
	Qualification/ experience

	
	
	

	
	
	

	
	
	

	

c) Career  – please give a brief indication, with dates, of the nature of the work and responsibilities including all posts held.

	From 
	To 
	Post and description

	
	
	

	
	
	

	
	
	

	
	
	

	



	SECTION 4 – INTERESTS

	Please indicate your recreational interests

	





	SECTION 5 – PERSONAL STATEMENT

	Please state your reasons for applying for this post.

	



	SECTION 6 - CONFIDENTIAL

	References:
Please give names, occupations and addresses (including e-mail if possible) of two persons to whom reference can be made and the capacity in which they have known you. At least one of them must be able to comment on your musical abilities.

	

	

	

	We expect to take up references before the interview unless you have indicated otherwise. 

	

	Do you have any health related condition that would affect your ability to carry out functions that are intrinsic to the post? (See person specification for details.)

	

	Are you aware of any police enquiries undertaken following allegations against you, which may have a bearing on your suitability for this post?

	
	Yes/No

	
Promoting racial equality

	Are you a member or active supporter of the British National Party or any other political party or organisation whose constitution, policies, objectives or public statements are incompatible with the teaching of the Church of England in relation to the equality of persons or groups of different races?

	
	Yes/No




10. Safeguarding Declaration
The Crediton and Upper Creedy Valley Team Ministry is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. We expect all staff and volunteers to share this commitment and to work in accordance with the safeguarding policies and procedures of the Church of England and the Diocese of Exeter.
The successful applicant will be required to comply with all relevant safeguarding requirements applicable to this role. These may include:
· Completion of a satisfactory Disclosure and Barring Service (DBS) check at the appropriate level for the role.
· Verification of identity and right to work in the UK.
· Receipt of satisfactory employment references.
· Completion of any safeguarding training required for the post.
· Agreement to abide by the safeguarding policies and codes of conduct of the Crediton and Upper Creedy Valley Team Ministry and the Diocese of Exeter.


Applicant Confirmation
Please tick each box to confirm your understanding:
☐ I understand that any offer of employment is conditional upon meeting the safeguarding requirements applicable to this role.
☐ I agree to undertake the necessary safeguarding checks and training if appointed.
☐ I understand that any relevant safeguarding concerns or failure to disclose information that is required may result in the withdrawal of an offer of employment or, if appointed, disciplinary action.
Applicant Signature:

Date:

11. Declaration
I declare that the information provided on this application form is true and complete to the best of my knowledge. I understand that providing false or misleading information may result in my application being withdrawn or, if appointed, disciplinary action including dismissal.
Name:

Signature:

Date:










Equal Opportunities Monitoring Form (Optional)
This information is used only for monitoring equality and diversity and will not be seen by the recruitment panel.
Gender
☐ Female
☐ Male
☐ Non-binary
☐ Prefer to self-describe: ______________________
☐ Prefer not to say
Age Group
☐ Under 25
☐ 25–34
☐ 35–44
☐ 45–54
☐ 55–64
☐ 65+
☐ Prefer not to say
Ethnic Background
☐ White
☐ Mixed/Multiple Ethnic Groups
☐ Asian/Asian British
☐ Black/African/Caribbean/Black British
☐ Other Ethnic Group
☐ Prefer not to say
Disability
Do you consider yourself to have a disability under the Equality Act 2010?
☐ Yes
☐ No
☐ Prefer not to say
If you require any reasonable adjustments during the recruitment process, please tell us below:


Checklist before submitting
· ☐ Completed all sections of the application form.
· ☐ Included your supporting statement.
· ☐ Attached any additional sheets (if applicable).
· ☐ Signed and dated the declaration.
Thank you for your interest in the Parish Administrator position with the Crediton and Upper Creedy Valley Team Ministry. We look forward to receiving your application.



August 2026




